Security Briefing Paper Series
Writing Guidelines / Template for Authors
Paper Title  (Concise, policy-relevant, non-technical; aim for 10–15* words)
*this range is a guideline
Author(s):
Name(s), institutional affiliation(s)
Corresponding Author (to be contacted):
Name | Email address
Editorial Introduction 

100 words – supplied separately to Editor.Series@sinu.edu.sb
This section will appear at the beginning of the published paper and will be attributed to the Series Editor. Authors submit this text separately via the submission form.
Abstract (150–200 words)
Provide a concise, non-technical summary of the briefing paper. The abstract should clearly state:
· The policy or practice problem addressed
· The context (geographic, institutional, sectoral)
· The approach or evidence base used
· The key findings or insights
· The primary implications for policy and practice
Avoid unnecessary citations where possible. Write for senior policymakers and practitioners.
Keywords (up to 6, in alphabetical order)
(e.g. cybercrime, Pacific security, governance, policing, digital harm)
Style and Formatting Guidance
· Target length: approximately 2,000 words (excluding references)
· Tone: clear, applied, non-academic
· Avoid jargon; explain acronyms on first use
· Use headings and sub-headings for readability
· Proofread carefully before submission

These guidelines are intended as a general guide and do not need to be followed strictly. You can compose the 2,000 words and reallocate the sections as appropriate.
1. Introduction (approx. 300–350* words)
The introduction should:
· Clearly define the security issue or policy challenge
· Explain why it matters now (urgency, relevance, emerging risks)
· Identify the target audience (e.g. ministries, law enforcement, regulators)
· State the purpose of the briefing paper
· Briefly outline the structure of the paper
This section should be accessible to non-academic readers and grounded in real-world concerns.
*this range is a guideline
2. Context and Background (approx. 300–400* words)
This section situates the issue in its broader context. It may include:
· National, regional, or sectoral background
· Legal, institutional, or policy frameworks
· Recent developments, trends, or incidents
· Regional or comparative insights (where relevant)
Use references sparingly and strategically (APA 7). Emphasise relevance over theory.
*this range is a guideline
3. Key Issues and Evidence (approx. 500–600* words)
This is the analytical core of the paper. Depending on the topic, this section may:
· Present key findings from research, practice, or case studies
· Highlight gaps, risks, or systemic challenges
· Draw on practitioner experience, program data, or policy analysis
· Integrate regional or international lessons where appropriate
Sub-headings may be used for clarity.
Focus on what decision-makers need to know, not exhaustive literature review.
*this range is a guideline
4. Implications for Policy and Practice (approx. 300–400* words)
Translate the analysis into clear implications. This section should answer:
· What do these findings mean for policymakers and practitioners?
· What are the risks of inaction?
· Who needs to act, and at what level (institutional, national, regional)?
Write in a direct, applied style.
*this range is a guideline
5. Recommendations (approx. 300–400* words)
Provide clear, actionable recommendations, ideally in bullet points or numbered format.
Recommendations should be:
· Specific and feasible
· Clearly linked to the preceding analysis
· Directed to identifiable actors (e.g. ministries, agencies, regional bodies)
Where possible, distinguish between:
· Short-term actions
· Medium- to long-term reforms
*this range is a guideline

6. Conclusion (approx. 150–200* words)
Briefly:
· Reiterate the central issue
· Summarise the key takeaways
· Emphasise the significance of the recommendations
Avoid introducing new material.
*this range is a guideline
References (Maximum 20) 
· Note, these are not included in the 2,000 words limit
· APA 7 formatting required
· Use only essential references
· Prioritise policy documents, legislation, and key regional or international sources.



