Security Briefing Paper Series
Clearance of Sensitive/Classified SIG Information Form
To: Permanent Secretary, [Name of Ministry]
From: [Lead Author, position]
Date: [Insert date]
Subject: Request for Clearance to Publish – Security Briefing Paper Series
1. Purpose of Submission
This cover note formally requests clearance to publish the attached draft paper titled “[Full Title of Briefing Paper]” as part of the SINU Security Briefing Paper Series.
2. Description of the Paper
The briefing paper provides analysis on [brief description of topic, focus, and purpose – 2–3 sentences]. The paper is intended for a policy and practitioner audience and seeks to contribute to informed discussion on security-related issues relevant to Solomon Islands.
3. Use of Solomon Islands Government (SIG) Information
The paper draws on Solomon Islands Government information as outlined below:
· Originating Ministry/Ministries: [List]
· Type of Information Used:
☐ Sensitive
☐ Confidential
☐ Classified (specify level, if applicable)
· Sources: [e.g. internal reports, policy documents, stakeholder consultations, administrative data]
All SIG information has been referenced, contextualised and handled in accordance with applicable information governance requirements.
4. Risk Mitigation Measures
The following measures have been applied to mitigate disclosure risks:
☐ Redaction or omission of operationally sensitive details                                                  ☐ Anonymisation of individuals and specific locations (where relevant)                           ☐ Framing of analysis at an aggregate or strategic level                                                       ☐ Compliance with feedback provided during Department-level review

5. Clearance Request
In accordance with the Standard Operating Procedure for Clearance of Sensitive, Confidential and Classified SIG Information, we respectfully seek written approval from the Permanent Secretary of the Originating Ministry to proceed with publication of this paper. Please forward written approval from the Permanent Secretary to Editor.Series@sinu.edu.sb   
6. Attachments
· Draft Security Briefing Paper
· Tracked-changes version (if applicable)
· Supporting correspondence or prior review comments (if applicable)
Please do not hesitate to contact [name, position, contact details] should further clarification be required.
Signature:
[Name]
[Title]


